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GENERAL 
At various times throughout the year, National Headquarters requires Detachments to submit 
certain information. This information is outlined in this section. 

A) DETACHMENT OFFICER’S REPORT (CERTIFICATION)

Submitted By: 

Purpose: 

Deadline: 

Form: 

Detachment Adjutant (or other appropriate Detachment official) 

Certification of newly elected Detachment Officers 

Directly after Detachment elections and prior to National 
Convention 

SAL 1-A01, Detachment Officer’s Report - Complete on-line ONLY

DETAILS: Of all the forms requested by the National Organization, this is the most 
important one. With the submission of SAL 1-A01, (Detachment Officer’s report), 
newly elected Detachment officers are placed on the National Directory. This Directory 
is the basis for mailings from National Headquarters. Therefore, the information is very 
essential. 

Included on the Detachment Officer’s Report is the Detachment Chairmen Report. If 
your Detachment has elected or appointed anyone to any of these offices, please 
complete this form. 

The form should be completed ON-LINE directly after the election of new Detachment 
officers. Complete address information should be provided (i.e. full address, zip, etc.) 
A copy should be provided to the Department Adjutant as an information copy. 

B) CERTIFICATION OF DETACHMENT CONVENTION DATES/LOCATION

Submitted By: Detachment Adjutant 

Purpose: Notification of Detachment Convention date(s), location 

Deadline: To be submitted as soon as information is available 

Form: SAL 2-A01, Certification of Detachment Convention Dates 

DETAILS: Form SAL 2 - A01 is to be submitted to National Headquarters when the 
requested information becomes available. This information is requested for 
coordination purposes, and will be published in the National Adjutant’s Newsletter. If 
the Detachment Convention is held separately from the Convention of the 
corresponding American Legion Department, it is suggested that a copy be sent to the 
Department Adjutant. 

C) NATIONAL SAL COMMANDER and VICE COMMANDER VISITATION REQUEST FORM

Submitted By: 

Purpose: 

Deadline: 

Detachment Adjutant through the Department Adjutant’s Office 

Request for visit by a National Officer (National Commander or 
National Vice Commander) Complete on-line ONLY

Link will be open June 1st - September 30th each year.
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DETAILS: Visitations by SAL National Commander and SAL National Vice 
Commander can only be obtained through the ON-LINE Request Form.  The 
National Commander, or his representative, is allowed one official visit to each 
Detachment (with the expenses incurred by the National Organization), after 
invitation by a Department and approval of the Director, Internal Affairs Division, 
National Headquarters, The American Legion. 

D) LARGEST SQUADRON SUBMISSION:

Submitted By: Detachment Adjutant

Purpose: Submission for Largest Squadron within the Nation 

Deadline: March 31 

Form: SAL 4-A01, Largest Squadron Submission 

DETAILS: The first nationwide search for the largest SAL Squadron was held 
during 1980, for 1979 membership. The response for that first “search” was so 
good, that is has now become an annual event. Each Detachment is requested to 
submit their largest Squadron, giving their membership, using the previous year 
membership totals. 

The membership cut-off date should be December 31. Form SAL 4-A01 should 
be submitted to National SAL HQ, P.O. Box 1055, Indianapolis, IN 46206 or scan 
and email to sal@legion.org. An appropriate plaque is presented to the Largest 
Squadron obtained through this “search”. 

E) NATIONAL CONVENTION DELEGATE/ALTERNATIVE/GUEST  REGISTRATION
FORMS:

Submitted By: Detachment Commander and Detachment Adjutant

Purpose: Certification of National Convention Delegates/Alternates/Guests 

Deadline: Deadline established in written guidelines by National 
Headquarters (normally 30 days prior to National Convention). 

Form: SAL 5-A05, Certification of National Convention Delegates 
SAL 6-A01, Certification of National Convention Alternates 
SAL 7-A01, Certification of National Convention Guests 

DETAILS: National Convention Delegates, Alternate Delegates and Guests 
Certification forms are to be submitted to the National Adjutant (through National 
Headquarters) no later than 30 days prior to the opening of the National Convention. In 
the event of Delegate and Alternate Delegate elections taking place after the 
prescribed deadline, their certification is to be submitted immediately following their 
election. The first Delegate listed should be the Delegation Chairman. The second 
Delegate listed should be the Delegation Secretary. Additional forms should be used if 
further space is needed to list Delegates. The form should be signed by the 
Detachment Commander and Detachment Adjutant. Special instructions concerning 
advance submission of delegates and fees are sent to Detachments prior to the 
National Convention each year. Note: All forms must be typed or printed legibly and 
are available as fillable pdf documents. 

F) RESOLUTIONS:

All resolutions, whether they are presented to a National Convention or a meeting of
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the National Executive Committee, are to be submitted in triplicate, adhering to the 
following procedures: 

N.E.C. Resolutions: Resolutions to be presented at a meeting of the National 
Executive Committee are to be submitted in accordance with the provisions set forth in 
the Uniform Code of Procedure of the National Executive Committee. It reads in part 
(Rule 10, parts A-D): 

A) Resolution which shall be offered as the direct action of the National Executive
Committee shall be prepared in appropriate form containing an informative
preamble in the form of “WHEREAS” followed by statements of fact and shall
conclude with a resolving clause or declaration that it is to receive action of the
National Executive Committee. Such resolving clause or clauses shall contain the
following leading language:

“RESOLVED, By the National Executive Committee of the Sons of The American
Legion in regular (or special) meeting assembled in (City, State), on (date or
dates) that, etc.--and, be it further

“RESOLVED, That, etc.”

B) Resolutions of Squadrons, intermediate bodies, or other officially constituted
subordinate organizations which shall have received favorable action by their
respective Detachment Conventions or Executive Committee and which shall be
acted upon by the National Executive Committee in the form of a final Resolving
Clause shall contain the following leading language:

“And it finally Resolved, By the National Executive Committee regular (or special)
meeting assembled in (City, State) on (date or dates) that, etc. ..“

C) Resolutions of Detachment Conventions or Detachment Executive Committees
shall be  similarly acted upon by the National Executive Committee in the form of a
final resolving clause (clauses) as contemplated in paragraph B above.

D) All resolutions for consideration by the National Executive Committee not
emanating from a Commission or Committee of the National Executive Committee
must be forwarded to the National Adjutant at least fifteen (15) days prior to said
meeting of the National Executive Committee.

National Convention Resolutions: Resolutions submitted for the consideration of a 
National Convention are to be submitted in accordance with the provisions set forth in 
the “Uniform Code of Procedure for the Organizations of the National Convention of 
the Sons of The American Legion”. It reads in part (National Convention resolutions 
section, numbers 1 - 4): 

1) Resolutions shall be submitted upon proper form and shall be numbered for
identification as provided by the National Adjutant.

2) Resolutions shall be approved by a Detachment, the National Executive
Committee of the Sons of The American Legion, and Outlying Squadrons not
affiliated with a Detachment, or any Standing or Special Committee of the
Convention. Resolutions submitted in advance of the Convention by Detachments,
Outlying Squadrons, and the NEC shall be filed with the National Adjutant.

3) Resolutions emanating from a Detachment Convention shall be forwarded to the
National Adjutant to be in his hands thirty (30) days prior to the opening of the
Convention. The only exception to this rule is the case of a Detachment
Convention held on a date that renders it physically impossible to comply with the
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restricted time limit. In such cases, resolutions should be forwarded immediately 
following said Conventions, and the National Adjutant shall be notified. 

4) Resolutions originating with and approved by a Convention Committee shall be
received and processed through the National Adjutant for record and number
assignment.

Wording of resolutions submitted to the National Convention should include a
resolving clause (or clauses) containing the following leading language:

“And be it finally Resolved, by the (Convention Number) Annual National
Convention, of the Sons of The American Legion, meeting in (City, State), these
(dates) days of (month), (year), that, etc.

Constitutional Amendments may only be considered by the National Convention.
Therefore, all resolutions pertaining to Constitutional changes must be submitted
to the National Convention.

A limited number of resolution forms have been attached. If additional forms are
need, they may be copied, or obtained through the National Adjutant’s Office.

G) SAL 100% HONOR RIBBONS (Gold):
Submitted by: Department Adjutant, July 1st of each year
Purpose: Certification of Squadrons eligible for 100% Honor Ribbons
DETAILS: Although Detachment Adjutants do not directly act on this item, it has
been included (mentioned) in this manual as a point of information. Detachments
should be aware of this award, and that the Department Adjutant of the respective
Department initiates, and administers it. A copy of this form is included in the
Department Adjutant’s Administrative Manual and it requires the Department
Adjutant's signature before National HQ will accept.

H) SAL ALL-TIME HIGH RIBBON (Red):

Submitted by: Department Adjutant 

Purpose: To recognize an “All Time High” in SAL membership 

Deadline:  Submit at any time during the calendar year when an “All Time 
High” is achieved by the Detachment. 

Form: SAL 7-A85, SAL “All Time High” (Red) Honor Ribbon 

DETAILS: Although Detachment Adjutants do not directly act on this item, it has also 
been mentioned in this manual as a point of information. Detachments should be 
aware of this award, and that the Department Adjutant of the respective Department 
initiates and administers it. The Detachment Adjutant should coordinate with the 
Department Adjutant. A copy of this form is included in the Department Adjutant’s 
Administrative Manual. This is a Detachment Award (only one ribbon per Detachment).
This form requires the Department Adjutant's signature before National HQ will accept.

 NOTE: If at any time questions arise concerning any of the administrative forms in the 
manual, please do not hesitate to contact SAL National HQ at sal.legion.org.
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SAL 1-A01 (Revised February 2020)

SONS OF THE AMERICAN LEGION 

DETACHMENT OFFICERS REPORT FORM 

This form is now posted on-line as a link and is ONLY ACCEPTED THROUGH THE ON-LINE SUBMITTAL.
Please complete the form on-line directly following the election of new detachment officers, giving the S.A.L. ID

number, complete name, postal mailing address (with zip code), email address, and telephone details for all the 

positions listed. Notify National HQ of any changes in positions following your initial submittal.

Use the following link to complete and submit your Detachment Officers Report:

https://www.legion.org/sons/officer-certification

The following Detachment Officers were elected / appointed at the Annual Convention of the Sons of The 

American Legion, Detachment of  , on , 

(State) (Date) 

in , and will (have) take(n) office on . 

(City, State) (Date) 

DETACHMENT COMMANDER 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT ADJUTANT 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

NATIONAL EXECUTIVE COMMITTEEMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

ALTERNATE NATIONAL EXECUTIVE COMMITTEEMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DEPARTMENT S.A.L. LIAISON 

LGNID# Mobile: Work: 

Name: Postal Address: 

Email: City, ST  Zip+4 

The above listed officers are required to be submitted to National Headquarters by NEC Resolution and required by the 

NEC of the Sons of The American Legion.  Please complete the reverse side of the form if your Detachment has 

appointed any of the Committee Chairmen listed. 

ATTESTED 

(Department / Detachment Adjutant) 
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(PLEASE PRINT OR TYPE ALL INFORMATION) 

SONS OF THE AMERICAN LEGION 

DETACHMENT CHAIRMEN REPORT FORM 

DETACHMENT CHAIRMEN ELECTED OR APPOINTED 

(COMPLETE IF AVAILABLE) 

DETACHMENT MEMBERSHIP CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT VETERANS AFFAIRS & REHABILITATION CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT AMERICANISM CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT CHILDREN & YOUTH CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT PUBLIC RELATIONS CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT COMMUNITY SERVICE CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT LEGISLATIVE CHAIRMAN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 

DETACHMENT CHAPLAIN 

ID# Mobile: Home: 

Name: Postal Address: 

Email: City, ST  Zip+4 
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CERTIFICATION OF DETACHMENT
CONVENTION DATES

Detachment of: ________________________________________

The ____________________________ Annual Convention of the

Detachment of _________________________________________

will be held on _________________________________________

at (Location, include street address, if applicable) ______________

______________________________________________________

______________________________________________________

Registration opens at ________________     __________________
(Time) (Date)

The first session begins at ________________ __________________
(Time)                            (Date)

Acknowledgement

CERTIFIED:

_______________________________________________________
Detachment Adjutant

_______________________________________________________
Department Adjutant

This form should be submitted to National Headquarters as soon as the
information is available.

SAL 2-A01



SAL NATIONAL OFFICER VISITATION REQUEST FORM 

Date: _______________________ 

The Detachment of ______________________________ extends a request for: 

SAL National Commander’s Visit SAL 

Conference/Convention Date(s) Location of Event 
Nearest 

Major Airport 

Expected 

Attendance 
1st Choice 

2nd Choice, if unavailable, Optional 

_____   Check here, if National Vice Commander Visit is acceptable if Commander not available 

_____   Check here, if the travel of Commander or Vice Commander’s spouse is NOT feasible for visitation based 

upon meeting schedules, site locations, & etc. 

SAL National Vice Commander’s Visit 
SAL 

Conference/Convention Date(s) Location of Event 

Nearest 

Major Airport 

Expected 

Attendance 
1st Choice 

2nd Choice, if unavailable, Optional 

Visit Requested by: Visit Authorized by: 

Detachment Commander or Adjutant     Department Commander or Adjutant 

Please indicate the meetings that you would like the national officer to attend. The National Commander will review all requests and 

determine a travel schedule for the year. The departments and detachments will be notified of the meeting selected. Requests must be 

sent to the National SAL Liaison by September 30th for the ensuing year.  NOTE:  Only one National Commander and one 

National Vice Commander Visit are authorized for each Detachment, if available. 

RETURN TO: 

SAL Liaison, National Headquarters, The American Legion, PO Box 1055, Indianapolis, IN 46206 

Email:  sal@legion.org; Fax:  317-630-1413 
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This form is now posted on-line as a link and is ONLY ACCEPTED THROUGH THE ON-LINE SUBMITTAL.

Use the following link to complete and submit your National Officer Visitation Request: 
https://www.legion.org/sons/nationalvisit
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AWARD:

DIRECTIONS:

DEADLINE:

Citation to the Squadron determined to have the 
largest membership, throughout the Nation, as a 
result of submissions by Detachments.

To be filed by the Detachment Adjutant. Each 
Detachment should list their largest Squadron
determined by the previous year’s membership,
using December 31 as the membership cut-off date. 

March 31st, submitted to:
SAL Liaison, National Headquarters
The American Legion
P.O. Box 1055
Indianapolis, IN  46206

PLEASE PRINT OR TYPE ALL REQUESTED INFORMATION

ONLY SUBMIT ONE SQUADRON PER DETACHMENT

Detachment of: _____________________________ Membership Year: ________

Squadron Name ____________________________ Squadron Number: ________

Location (City): ______________________________________________________

Squadron Membership: _________________

NOTE: The top five Squadrons, nationwide, will be listed in the  “National Update” if 
space is available.

SIGNED: _______________________________________ DATE:________________
Detachment Adjutant

SAL 4-A01

THE SONS OF THE AMERICAN LEGION
LARGEST SQUADRON CERTIFICATION FORM
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The Detachment of _______________________has elected the following persons, all being members
of The S.A.L. in good standing, as National Convention Delegates to represent this Detachment at the
Annual National Convention of the Sons of The American Legion.

The Delegates have been selected based on a membership of ___________ on ____________.

DELEGATES AT LARGE Past National Commander(s) and National Elective Officers only.
NAME SQUADRON #

DELEGATES TO CONVENTION:

(Delegation Chairman)

(Delegation Secretary)

ATTESTED:

_________________________________________      __________________________________
Detachment Adjutant Detachment Commander

Date______________________ SAL 5-A05

OFFICIAL USE ONLY
At Large Pd
Delegates Pd

Alternate Pd

Guest Pd

CERTIFICATION OF NATIONAL
CONVENTION DELEGATES FOR THE

SONS OF THE AMERICAN LEGION
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CERTIFICATION OF NATIONAL CONVENTION DELEGATES FOR
THE

SONS OF THE AMERICAN LEGION

NAME SQUADRON #

ATTESTED:

_______________________________________ ___________________________________
Detachment Adjutant Detachment Commander

Date_____________________

SAL 5-A05

Page of
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The Detachment of _______________________has elected the following persons, all being members 
of The S.A.L. in good standing, as National Convention Alternate Delegates to represent this 
Detachment at the Annual National Convention of the Sons of The American Legion. 

The Alternate Delegates have been selected based on a membership of ________ on ____________. 

NAME SQUADRON # 

 ATTESTED: 

_________________________________________      __________________________________ 
Detachment Adjutant      Detachment Commander 

Date______________________ SAL 6-A01 

CERTIFICATION OF NATIONAL CONVENTION 
ALTERNATE DELEGATES FOR THE 
SONS OF THE AMERICAN LEGION 
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 The Detachment of _______________________has the following persons who will be attending the 
Annual National Convention of the Sons of The American Legion as guests. 

Guest over 18 paid registration fee ________.   Guest under 18 has no registration fee_________.  

NAME Over 18 Under 18 

 ATTESTED: 

_________________________________________      __________________________________ 
Detachment Adjutant      Detachment Commander 

Date______________________ SAL 7-A01 

CERTIFICATION OF NATIONAL CONVENTION 
GUESTS 

SONS OF THE AMERICAN LEGION 



The Sons of The American Legion 
National Executive Committee 

Held on  

Resolution Page 1 of 1

No.:  
Title:  
Origin: 

Subcommittee on Resolutions Recommendation 

Approved □ 
Rejected  □
Referred to: □
Other Action □ 
Signature Chairman, Subcommittee on Resolutions 

Chairman 
Subcommittee on Resolutions 

Committee/Commission, Chairman Name, and Signature 

Chairman 
Internal Affairs Commission 

WHEREAS,  (state current state of affairs with your whereas statements) 

 WHEREAS,  ( use as many whereas statements as needed – too many will cloud, confuse or lose your audience) 

 WHEREAS, (last whereas should contain) ; now, therefore, be it

 RESOLVED, By the National Executive Committee of The Sons of The American Legion in regular meeting 
assembled in _(place) ___, on _(date)__, That the National Executive Committee hereby; and, be it further  

 RESOLVED,  (use resolve statements to state the changes to be made – action to take)                   ; and, be it 
further 

RESOLVED,   (resolutions must only address one subject)   ( final statement must contain) and, be it finally 

RESOLVED,  (final statement) ( if this is replacing or rescinding a previous resolution state the 
resolution and this would be replacing and this will be your final resolve) 
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100% Squadron Honor Ribbons Request Form 

Sons of The American Legion 

Request Form 

Pursuant to Resolution NC 2-76, 100% Squadron Honor Ribbons will be awarded to Squadrons 
which have matched or exceeded in their last year’s membership by July 1 of each year. 

The number of SAL Squadron Honor Ribbons needed is ____________________________ 

            __________________________________________ 
Department Adjutant Signature 

          __________________________________________ 
Department 

RETURN TO: 
Internal Affairs SAL Liaison 
The American Legion 
PO Box 1055 
Indianapolis, IN 46206-1055 

Email: ia@legion.org 
Fax: 317-630-1413 

100% Squadron Honor Ribbons Request Form 

DUPLICATE FORM AS NECESSARY 
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SAL Citation of Achievement 
Request Form 

An attractive citation, suitable for framing, is awarded to each Sons of The American Legion 
Squadron which, as of The American Legion Birthday, March 15-17, has reported a current 
membership equal to or exceeding its previous year’s official total as of December 31 of the 
previous year. 

The citation is signed by the National Commander of the SAL and the National Commander of 
The American Legion. 

The number of SAL Citations of Achievements needed is ____________________________ 

            __________________________________________ 
Signature 

            __________________________________________ 
Department  

          __________________________________________ 
Date Requested 

RETURN TO: 
Internal Affairs SAL Liaison 
The American Legion 
PO Box 1055 
Indianapolis, IN 46206-1055 

Email: ia@legion.org 
Fax: 317-630-1413 
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Sons of The American Legion 
All Time High (Red) Honor Ribbon 

Request Form 

At the Fall Meeting of the National Executive Committee of the SAL in 1985, it was voted to 
award SAL “All Time High” Honor Ribbons. 

Pursuant to Resolution #3-Fall NEC 1985 “All Time High” Detachment Honor Ribbon 
(Red) will be awarded to a Detachment which has exceeded all previous years’ membership. 

SAL Detachment membership for__________is  ____________________________. 
year             number of All Time High members 

Signed:_________________________________________ 

Department Adjutant of:____________________________ 

Date:___________________________________________      

NOTE: (1) If the current SAL membership is not an “All Time High” do not submit this
form.

(2) Only one ribbon is awarded to a Detachment.
(3) Awarded at National Convention

Report this form to the National SAL Liaison
whenever an “All Time High” SAL Membership is achieved. 

RETURN TO: 
Internal Affairs SAL Liaison 
The American Legion 
PO Box 1055 
Indianapolis, IN 46206-1055 

Email: ia@legion.org 
Fax: 317-630-1413 
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Request for Squadron Only Charter Cancellation 

(Pursuant to NEC Resolution No. 27 adopted by the National Executive Committee in regular 

meeting assembled in Indianapolis, Indiana, on May 4-5, 1983, this approved form must be 

completed by Departments and submitted to the National Executive Committee when requesting 

Squadron Charter cancellation.  Action will be taken on the request for Squadron Charter 

cancellation at the next regular scheduled meeting of the National Executive Committee.) 

By action of the Department Executive Committee of The American Legion, Department of 

_________________________________, request is hereby submitted to cancel the Squadron 

Charter of the below listed Sons of The American Legion Squadron. 

Squadron Name and Number _____________________________________________________ 

Squadron Location _____________________________________________________________ 

Highest Membership Ever Recorded _______________________________________________ 

Total Squadron Membership Each of Last Five Years: 

YEAR MEMBERSHIP
____________________ ______________________

____________________ ______________________

____________________ ______________________

____________________ ______________________

____________________ ______________________

Permanent Squadron Charter issued (date)  

Reason Squadron Charter Cancellation is Requested: 

This is to certify that the above action was taken by our Department Executive Committee. 

(Department Adjutant) ______________________________ 

(Department)_______________________________________ 

NOTE:  Final approval will be determined by the state Department Headquarters, please 

submit to your Department for final authorization and Department endorsement. The 

Squadron Charter Cancellation check list is not required with this form. 

DUPLICATE FORM AS NECESSARY 
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NATIONAL COMMITTEE AND COMMISSION CONTEST/AWARDS:  

Various National Committees and Commissions offer contests and awards for 
participation with their projects. Below is a listing of such Committee / Commissions, 
and an explanation of their contests and awards. 

There are several standing Committees / Commissions which have active programs 
but do not present official awards. Nevertheless, Detachments are encouraged to 
submit reports, through National Headquarters, to these Committees and 
Commissions, as this provides the National Organization with valuable information 
on the activities of its Detachments. 

AMERICANISM COMMISSION: 

The Americanism Commission is concerned with the promotion of the “true spirit of 
Americanism” among the communities of our Nation. Certainly, this should be a 
major project for local SAL Squadrons. There are various ways in which a Squadron 
may promote Americanism. The needs of the community and ability of the local 
Squadron determine the extent of the projects. 

In past years, the National Americanism Commission has promoted projects such as 
placing of American Flags in local schools, Get Out the Vote programs, the Eddie 
Eagle Gun Safety Program, Assistance and Scholarship programs, and, of course, 
“Service to God and Country” programs. Again, the extent of these programs is 
determined by the need of local communities. 

The SAL at the National level provides four scholastic awards annually; one for the 
Boys Nation Senate Secretary ($1,000.00) and one for the President Pro-Tempore 
($1,000.00); and two for the Junior Shooting Sports Champions ($2,500.00 each). 
These are the only scholastic awards available at the National level on behalf of the 
Sons of The American Legion. 

Squadrons, Counties, Districts, and Detachments are urged to report their activities 
on behalf of Americanism on the Consolidated Squadron Report form which is 
forwarded to the various Detachments in December of each year. Reports should be 
submitted to National Headquarters 30 days prior to the meeting of the National 
Convention. 

The Atwood-Beyea-York Memorial Awards are given at the National Convention for 
the best Detachment, District and Squadron in the nation. 

CHILDREN AND YOUTH COMMITTEE: 

A resolution passed at the October 1987 National Executive Committee meeting 
was the adoption of The American Legion Child Welfare Foundation. This is an 
ongoing project for all Squadrons to collect and raise funds for this very important 
program. 
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Other programs promoted by the National Children and Youth Commission are 
Juvenile Delinquency, Child Abuse and Neglect, and involvement in the Children’s 
Miracle Network. Each of these areas is a concern of the Children and Youth 
Commission. 

Squadrons, Counties, Districts and Detachments are urged to report their activities 
on behalf of Children and Youth on the Consolidated Squadron Report form which is 
forwarded to the various Detachments in December of each year.  Through the 
reports received, the Commission is able to formulate new programs that better 
serve the needs of our organization, and the local communities. Reports should be 
submitted to National Headquarters 30 days prior to the National Convention. 

Eight Children and Youth awards are given at the Convention. One in each Region 
for the best Squadron, one Squadron, one District and one Detachment award. All of 
these are based on the Consolidated Squadron Report form.  

CHILD WELFARE FOUNDATION AWARDS: 

Awards from The American Legion Child Welfare Foundation are presented at 
National Convention and include:
The Garland F. Murphy Jr. Award goes to the Detachment with the highest 
monetary donation.
The U.S. Udie Grant Legacy Award goes to the Department with the highest 
American Legion Family donation.
The Child Welfare Foundation Meritorious Achievement Award is for the 
Detachment with the greatest increase in per capita donations.

Although not presented at the National Convention, the Foundation also has the 
Excellence Award given to the ten highest Detachments in per-capita contribution 
average for the year. The Heritage Circle Gift Club awards Detachments for 
cumulative donations at 3 levels: gold, silver and bronze. There are other awards 
including most active Children's Action Teams, the Post level Children First Gift 
Club, individual awards, and 100% per capita banners. Visit the Child Welfare 
Foundation website for details.  

Awards from the Sons of The American Legion include the highest monetary 
donation by a Detachment in each of the 5 regions, and the highest per-capita 
donation by a Detachment in each of the 5 regions. Certificates are also presented 
to every Detachment reaching $1.00 per-capita donations and every Detachment 
reaching $2.00 per-capita donations. 

Since 1955, The American Legion Child Welfare Foundation has awarded nearly 
$20 million to assist the children of this country. The listing of grant recipients for 
each donation year are released at the annual Board of Directors meeting which 
takes place during the Fall National Executive Committee meetings of The American 
Legion.  For that information and more, visit their website at www.cwf-inc.org.
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ELIGIBILITY: 

CONTENTS: 

DEADLINE: 

Squadrons, Counties/Districts, Detachments 

See Rules 

July 15

DETAILS: The National Americanism Commission holds an annual Scrapbook 
Contest, open to submissions from Squadrons. The rules of the contest are very 
explicit. All submissions for judging must adhere directly to these rules. A copy of 
the rules can be found in Section V. An award is presented at the National 
Convention. 

As the contest is open to all Squadrons, Detachments are requested to distribute 
copies of the rules. Detachments are also urged to develop their own judging 
system, so to allow one main entry in the Squadron section of the judging. To assist 
in that effort, in Section V of this Manual is the “Official Scrapbook Contest Judging 
Guidelines” which is the scoring sheet used by the Americanism Commission to 
determine the National Scrapbook winner. 

HISTORY CONTEST: 

SUBMISSION: 

ELIGIBILITY:  

CONTENTS:  

DEADLINE: 

History Book to National Headquarters (National Adjutant) 

Squadrons and Detachments 

See Rules 

July 15

DETAILS: The National Historian, in conjunction with the National Executive 
Committee and the National Convention, conducts an annual History Book Contest 
open to submissions from Squadrons and Detachments. All submissions to this 
contest must adhere to the prescribed contest rules. They are self-explanatory. A 
copy of these rules can be found in Section V. Also in Section V of this Manual can 
be found the “History Contest Judging Sheet”, which is used to determine the 
National History Book winners. Detachments may also consider using this sheet to 
determine their Detachment winner. 

LEGISLATIVE COMMISSION: 

GEORGE B. EVANS GRASSROOTS VETERANS’ ADVOCATE OF 
THE YEAR AWARD: 
The National Legislative Commission is concerned with the promotion and active 
participation in the National Legislative Grassroots Advocacy Program. An award 
will be presented at each National Convention. The George B. Evans Grassroots 
Veterans’ Advocate of The Year Award recognizes a member who has performed 

SUBMISSION: Scrapbook to National Headquarters (National Adjutant) 

COMMUNITY SERVICE SCRAPBOOK: 
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outstanding service and made significant contributions of time and effort in 
Grassroots Veterans’ Advocacy work.  

MEMBERSHIP COMMITTEE: 

SQUADRON MEMBERSHIP TEAM 

Membership and renewals of membership is the key to success in any Squadron. 
One method of being successful is to establish a "Squadron Membership Team" in 
every Squadron. 

A Squadron Membership Team consists of a team of several members of your 
Squadron working membership. The first step is to take the Squadron membership 
register and divide it up in parts based on locations of members, members known, 
and perhaps where individuals may work or attend school. Renewals can best be 
made by mailings from the Squadron to the member himself, personal contact 
(where appropriate), telephone, and any known associate and/or member of The 
American Legion who may know how to contact the appropriate Squadron member. 

The Squadron Membership Team should be divided into two (2) groups, with the 
first group working on new membership growth and the other group on membership 
renewals. Working together for membership will significantly increase your 
membership throughout the year. Membership is a year-round responsibility 
working ahead for growth in numbers, supporting programs of The American Legion 
and Sons of The American Legion and our nation’s veterans and families. 

NEW SQUADRON DEVELOPMENT 
Detachment Membership Chairmen and Advisors are encouraged to implement and 
continue “New Squadron Development" in their respective Detachment. 
Detachments should discuss SAL membership at every meeting and identify those 
Posts without Squadrons or inactive Squadrons with no membership. Department 
Advisors and/or Detachment Membership Chairmen should periodically contact 
those Posts through your Department on starting or reactivating Squadrons. 

MEMBERSHIP GOALS 
The National Membership goal of the Sons of The American Legion is established 
by the National Membership Committee. The Goal has been set for at least one (1) 
member higher than the final membership of the previous membership year, i.e., the 
membership goal of 2021 is based on the final 2020 membership as of December 
31, 2020. 

Each Detachment has the flexibility in setting their goal, which should be higher; 
however, this goal cannot be less than the National goal. 
Additional information on membership goals can be obtained by contacting the 
S.A.L. National Membership Committee. 

REMEMBER: MEMBERSHIP IS EVERYONE'S RESPONSIBILITY! 

MEMBERSHIP RENEWAL
The retention of membership is vital to our organization's strength and continued 
growth. Coinciding with Veterans Day, the entire month of November has been 
designated as "National Membership Renewal Month".  
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Most Detachments have their own renewal programs in place. Squadrons take part 
in renewal efforts in any number of ways such as "Early Bird" dinners. In order to 
assist in those efforts, a renewal postcard has been designed by National. During 
the month of September, every SAL member whose record at National shows he 
has not paid his dues for the current membership year will be sent a renewal 
postcard. This postcard just reminds him that his membership is due and to contact 
his Squadron for renewal purposes. During the following year in January and April, 
all SAL members that National Headquarters determines have not renewed their 
current membership and are delinquent will be sent a follow-up postcard. Squadrons 
and Detachments are encouraged to send their own renewal notices in addition to 
the National notices. Also, prompt transmittals of membership can avoid members 
receiving subsequent notices which will save costly postage. 

NATIONAL DATE OF BIRTH PROGRAM 
The date of birth information has been added to the National Membership Register. 
Each member that has submitted date of birth information that was received at 
National Headquarters will have this information shown on the Membership 
Register. If the line is blank, then please forward the Date of Birth information to 
National Headquarters for input. The purpose of this information is for demographics 
and for future life insurance and program development for the Sons of The 
American Legion. Also, this information, once compiled, would preclude mailings to 
very young members and will allow special targeted mailings when needed. Date of 
birth information can be sent to the National Headquarters using the member data 
form, birthday postcards, birthday listing form or any method that will enable 
National to record this information. A Birthday Listing form is in Section V. 

AWARDS 
There are several membership awards available to Squadrons and Detachments. 
Below is an explanation of each. 

DETACHMENT: 
Effective in 1992, a gift certificate of $100.00, redeemable at National Emblem Sales 
will be given to each Detachment Commander whose Detachment reaches the 
100% membership target date in May of each year. A Detachment must have at 
least 200 members in order to be eligible for this award, (Resolution NEC 4-F91, 
October 1991).  

A plaque is presented to the first Detachment of each Region who achieves 100% 
of its membership over the previous year. This plaque is presented to the 
Detachment of each region at the National Convention. In order to be eligible, a 
Detachment is required to have a minimum of 200 members as of December 31st of 
the prior year. 

Renewals. Detachments who achieve 90% or higher on renewal rates will be 
recognized with the following awards: 

Renewal Plaque - A plaque will be presented to the Detachment who achieved the 
highest renewal percentage within each Region as of December 31st of each year. 
This plaque will be presented at the National Convention. A Detachment must have 
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at least 200 members prior to the eligible year. 

Arthur D. Houghton Trophy: The Arthur D. Houghton Trophy is a National award 
inscribed “. Awarded annually to that Detachment of the Sons of The American 
Legion which on January 1st of each year has attained the greatest percentage of 
increase over the previous year’s total membership”. Currently, five awards are 
presented. Category 1 includes Detachments with under 1,000 members (however, 
a minimum of 200 is required). Category II includes Detachments with 1,001 to 
3,000 members. Category III includes 3,001 to 6,000 members. Category IV 
includes 6,001 to 12,000 members and Category V includes 12,001 or more 
members. Membership figures obtained as of December 31st are used to determine 
winners. A laminated plaque of the original trophy is presented to each winner.  

Detachment Honor Ribbons: Detachment Honor Ribbons (blue) are presented to 
Detachments who achieve 100% membership by the start of the Annual National 
Convention. Detachment Honor Ribbons are presented at the National Convention. 

Hartline Award: Presented to the Detachment that charters the most new 
squadrons. The award year is from July 1 – June 30. 

Membership Incentive Award – “Triple Nickel”: Effective in 2010 and thereafter, 
resolution NEC 1-F09 approved by the National Executive Committee of the Sons 
and by the Internal Affairs Commission of The American Legion for all Detachments.  
This award is provided for any Detachment that excels and exceeds in membership.  
A gift certificate from National Emblem Sales for $555.00 will be awarded to any 
Detachment that achieves all three items in membership by July 1st of the current 
membership year: 105% in membership by July 1; Five (5) new Squadron charters 
(new Squadron charters – not reactivated) w/membership transmitted; and 85% 
renewal rate by July 1 of each year.  Again, you must achieve all three of the above 
categories to receive this award.  

SQUADRON: 
Honor Ribbons: Presented to Squadrons who surpass their previous year’s 
membership by July 1st each year. 

Citation of Achievement Awards: Presented to Squadrons, who as of March 15, 
meet or exceed their previous year’s membership (December 31st total). 

Largest Squadron Award: Please refer to Section 1 for information regarding 
the Largest Squadron Award. 

INDIVIDUAL RECOGNITION/ACHIEVEMENT AWARDS 

“THE S.A.L. BLUE BRIGADE” 

A Sons of The American Legion member who recruits 30 or more NEW members 
into the Sons of The American Legion by 30 days in advance of National 
Convention will qualify for enrollment in the elite BLUE BRIGADE of The Sons of 
The American Legion. A NEW MEMBER is defined as a person that has not been 
a member of the Sons of The American. Reinstated members do not qualify as 
New Members. 
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These very special Sons of The American Legion members will be awarded unique 
gifts that designate affiliation with the Blue Brigade of the Sons of The American 
Legion. Also, special recognition will be given to those Sons of The American 
Legion members enrolled in the Blue Brigade through a special announcement in 
the National Update. The National Commander will recognize members of the Sons 
of The American Legion Blue Brigade during the National Convention. The gifts 
awarded to a Blue Brigader will depend on the number of times he has qualified for 
this award. The first time qualifier for the Blue Brigade will receive a Jacket and Blue 
Brigade Certificate. A second, third or fourth time winner will receive a Blue Brigade 
Certificate, and a “Hash Mark” for the jacket sleeve. 
An S.A.L. Blue Brigader who has earned the S.A.L. Blue Brigade Award for at least 
Five (5) consecutive years or more, including the current membership year, is 
eligible for a $150.00 gift certificate to National Emblem Sales. 
Department Adjutants are required to submit the certification form by the May target 
date. 

HONORARY LIFE MEMBER PROGRAM 
The “Honorary Life” membership program is a Post/Squadron award that may be 
given to any SAL member (must be a current SAL member who has shown proof of 
eligibility) as an award for an official deed or recognition made by the Post/Squadron 
to any Sons of The American Legion member, if available and authorized through 
the Post.  This program is similar to that of The American Legion and is a 
Post/Squadron award only.  There are no forms or requests to be submitted beyond 
the Post level, but only through the Post itself.  If awarded, the Squadron is 
responsible for submitting the annual membership dues accordingly.  If the 
membership dues are not submitted by the Squadron, the responsibility reverts back 
to the individual. The life program is not transferable to any other Post/Squadron.  
Caution should be exercised in awarding this award, as the Squadron is responsible 
for accounting for this action for the life of the individual.  Do not confuse “Honorary 
Life” with any paid up for life program that some Detachments have. Effective for 
2008, the new SAL member data forms will contain a block on the form to reflect 
“Honorary Life Membership”.  If a Squadron awards this to an individual member, 
please forward a member data form by marking the appropriate box to reflect 
“Honorary Life Membership”.  This honorary life information will be printed each year 
on the Squadron membership register and will reflect a code “H” in the right margin 
of the register only.  This will assist Squadron Adjutants in identifying their 
Squadrons honorary members.  All actions and questions regarding honorary life 
membership is a responsibility of the individual Squadron.  Again, this procedure 
does not apply to any Detachment PUFL program, if available.  
 

NATIONAL COMMANDER’S PROJECT: 

Each year the National Commander selects a project, which he feels, deserves the 
special attention and support of our organization.  Thus, each Squadron, District and 
Detachment is requested to assist in its promotion.  In keeping with special projects of 
the National organization of The American Legion, effective 2013 only approved 
National American Legion charities will be considered by the National Commander of 
the Sons of The American Legion and are consistent with that of the National 
Commander of The American Legion. This does not have to be the same charity. 
Approved American Legion charities are the National Emergency Fund, Operation 
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Comfort Warriors, American Legion Child Welfare Foundation, and American Legion 
Legacy Scholarship Fund will be considered unless otherwise approved by the 
National Organization of The American Legion.   

When the official National Commander’s project is announced (usually at the National 
Convention), Detachments are requested to establish a special Committee within their 
state to assist in the coordination of the project.  The name of the Chairman should be 
filed with National Headquarters.  This special project is for one-year duration only.  

Reports are requested on any special projects held on behalf of the Commander’s 
project. Also, year-end reports for Convention are requested.  Such reports should be 
forwarded to National Headquarters (or a Chairman so selected by the National 
Commander) 30 days prior to said National Convention.  However, periodic reports 
are also appreciated.   

VA & R COMMISSION: 

VAVS HOSPITAL/MEDICAL CENTER CERTIFICATION FORM 
During 1993, approval has been granted for an SAL representative in each VA 
Hospital/Medical Center. Many SAL members are performing volunteer work in 
these medical facilities and often their volunteers were counted for by other 
volunteer organizations. SAL members are eligible to apply and be certified as the 
SAL hospital representative and work directly with the Hospital Chief of Voluntary 
Services. In order to be the representative, a form must be submitted to the 
Department Adjutant of The American Legion of your respective state. General 
instructions, procedures, and the use of this form are contained on the reverse side 
of the form in Section IV of this manual. 

REHABILITATION AWARDS: 

CHARLES B. RIGSBY VOLUNTEER OF THE YEAR AWARD: Presented to the 
Volunteer of the Year at the National Convention, this award, which started in 1990, 
will be based on the Rehabilitation Commission judging of reports submitted to the 
National Rehabilitation Commission prior to the National Convention. The 
application form is contained in Section V of this manual and should be reproduced 
by Detachments for their Squadrons. Rehabilitation and assistance to veterans 
should be reported on an outstanding individual, if applicable, from any Squadron. 
Squadrons should submit their nominees to be judged at Detachment Conventions. 
Detachments will select one application from their respective state during their 
Detachment Convention and send it to the National Adjutant, Sons of The American 
Legion, P.O. Box 1055, Indianapolis, IN 46206. The National Winner will be chosen 
at the National Convention and a plaque and SAL cap will be given. 

Squadrons, Counties, Districts and Detachments are urged to report their activities 
under Veterans Affairs and Rehabilitation by use of the Consolidated Squadron 
Report form which is forwarded to the various Detachments in December of each 
year. The following awards are determined based on those reports. 

KIRBY KEPLER MEMORIAL AWARD: Presented for the Squadron Rehabilitation 
report. A laminated plaque of the award is presented to the winning Squadron, and 
may be retained permanently by the Squadron. 
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ALLEN I. O’BRIAN MEMORIAL AWARD: Presented for the best District 
Rehabilitation report. A laminated plaque of the award is presented to the winning 
District, and may be retained permanently by the District. 

EARL WEBSTER MEMORIAL AWARD: Presented for the best Detachment 
Rehabilitation report. A laminated plaque of the award is presented to the winning 
Detachment, and may be retained permanently by the Detachment. 

JAMES H. PARKE MEMORIAL FUND SCHOLARSHIP: The Sons will contribute 
$1,000.00 annually to the James H. Parke Memorial Fund Scholarship from the 
National SAL VA&R Commission. This was approved by Resolution NEC 14-F98. 
For more information on this scholarship and eligibility criteria contact the VA 
Medical Center in your region. 

PUBLIC MEDIA & COMMUNICATIONS:  
In a continuing effort to ensure that the National Update Newsletter contains 
features and articles of importance; a special report form has been created. This 
report form is located in Section IV of this manual. The purpose of this form is to 
assist any member in reporting good deeds accomplished by many Squadrons 
throughout this country. Good things need to be reported! The use of this form is 
not mandatory and only serves as a tool to assist anyone submitting an article. 
Submit potential articles to sal@legion.org.
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Sons of The American Legion 
Application For Five-Star Award Supplies  

Information Sheet  

Purpose of Report: Post Adjutants certify winners directly to Department Headquarters via the application 
form (form follows).   

Basis of Award: Recipients must accomplish any or all of the following five points to receive individual 
star(s).  Those who accomplish all five points are eligible to receive the Five-Star Award. 

FIVE-STAR AWARD 

The Five-Star Award for all members of the Sons of The American Legion who show perfection in the Five 
Point Program of Service consists of the following:  

Point No. 1:  A star for Patriotism to the member who shows a knowledge of the history of the  Flag, the proper  
ways of displaying it, and the proper respect due it. 

Point No. 2:  A star for Citizenship to the member who by his usefulness is activities outside the program of the 
SAL displays a working knowledge of the qualities of a good citizen. 

Point No. 3:  A star for Discipline to the member who in all his activities shows respect for rules and obedience 
to them. 

Point No. 4: A star for Leadership to the member who develops the qualities of leadership in athletics, drill 
formations, and school and church activities. 

Point No. 5: A star for Legionism to the member show thoroughly understands the ritualistic work and the 
program of activities for the SAL. 

Current prices of these awards are listed in the National Emblem Sales Catalog. 

Deadline: None 

Mail to: National Emblem Sales 
The American Legion 
PO Box 1050 
Indianapolis, IN  46206-1050 
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Application for Five-Star Award Supplies Sons of The 

American Legion 

__________________________ 

___________________________________________, ________  _______ Date  

City  State  Zip 

Department Headquarters, The American Legion: _____________________________________  

This is to certify that __________________________________________________, member of  

Squadron No. __________ Detachment_____________________________________________,  

City of ___________________________________, has successfully completed his test on  

(Check One Only) 

(1) Patriotism ☐ 

(2) Citizenship ☐

(3) Discipline ☐ 

(4) Leadership ☐

(5) Legionism ☐ 

(6) Has passed all of the above Star Award tests       ☐

and is entitled to have the Five Star Award Medal
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SONS OF THE AMERICAN LEGION
COMMUNITY SERVICE

OFFICIAL SCRAPBOOK CONTEST RULES

I. CATEGORIES:

1) Squadron
2) District
3) Detachment

II. GUIDELINES:

Any program or activity that directly benefits any person of the community or
the community itself.

Submissions used in other service related contest entries (i.e. VA&R) can be
used subject to the contest rules.

II. FORMAT: Point Value: 50

1) Must be properly bound to ensure that the pages are secure and will not
become loose and fall out.

2) All information must be typed or neatly hand written.
3) Correct spelling and grammatically correct.
4) Must be in chronological order, encompassing an administrative year (from

one Detachment Convention to the next Detachment Convention).
5) All submissions must have dates and descriptions. Only activities and articles

taking place during the administrative year may be submitted for judging.

II. CONTENT: Point Value: 50

1) The front cover must have the complete name of the Squadron, District or
Detachment, (i.e. Squadron #1, Hometown, USA).

2) The title page must include:
a) The Administrative Year
b) The name and address of the Squadron, District or Detachment.
c) The name of the individual which submitted the scrapbook.

3) Main Body:
a) Any articles in the newspapers written about the Community Service

program.
b) Thank you letters from recipients or letters of acknowledgment.
c) Pictures and certificates.

II. DEADLINE:

1) All books must be submitted to the National Adjutant, The Sons of The
American Legion, prior to the Pre-Convention meeting of the National
Executive Committee Meeting at the National Convention.



2) If sent through the mail, it should be sent to: National Headquarters, The Sons
of The American Legion P.O. Box 1055 Indianapolis, Indiana 46206.
Mailed scrapbooks must be received by July 1.

Adopted by the National Executive Committee on May 7, 2000. 
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Date:______________ Squadron-District-Detachment Name:_______________________

Judged By:____________________________

Reason for rejection:_________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________

Possible Earned 
Points Points

Part I.    FORMAT: Value: 50 points

A: Properly Bound and secure. 10
B: All information typed or neatly hand written. 10
C: Spelling and Grammar correct. 10
D: Submission must be in chronological order. 10
E: All submissions must have dates and descriptions
    for all activities and articles. 10

Part II.   CONTENT: Value: 50 points

A: Front cover SAL logo. 10
B: Title page full name of Squadron/District or 10
    Detachment with address and name of 
    individual submitting the scrapbook
C: Any articles from the news paper written about the 10
    Community Service program.
D: Thank you letters from recipients or letters of 10
    acknowledgement.
E: Any pictures and certificates 10

Total Possible Points 100
Total Points Earned

FORMAT 

CONTENT

Requirements
Contest

SONS OF THE AMERICAN LEGION
OFFICIAL SCRAPBOOK CONTEST JUDGING GUIDLEINES

(Approved 5-7-2000)

Accepted:_________ Rejected:__________
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SONS OF THE AMERICAN LEGION
OFFICIAL HISTORY CONTEST RULES

I. CATEGORIES:

1. Squadron
2. Detachment

II INTRODUCTION: Point Value 15

1. Title Page:
a. History of Squadron/Detachment
b. Name of Historian
c. Administrative Year

2. Forward or Dedication.

3. Picture (5x7), black and white or color, of Commander.

4. Prayer (selected by Squadron/Detachment).

5. Pledge of Allegiance to the Flag of the United States of America.

6. Preamble to the Constitution of the Sons of The American Legion.

III. HISTORICAL CONTENT: Point Value 50

1. List of Elected Officers of Squadron/Detachment.

2. List of Squadron/Detachment Committee Chairmen.

3. List of any Detachment (for Squadron) or National (for Detachment) awards
received at the previous year’s convention, or during the administrative year.

4. The History should be written as a narrative, beginning with the installation of
officers and ending with the close of the year.

5. The signature of the Squadron/Detachment Commander and Historian are to
immediately follow the final paragraph of the history.

IV. INDEX:     Point Value 10

1. The Index should be the last page of the history, and be in alphabetical order
and double spaced.



34

V. APPEARANCE:       Point Value 15

1. Cover: The binder should be for loose leaf or 3 hole paper, and have a Sons of
The American Legion emblem on the cover.

2. The paper should be plain white bond 8.5” X 11”.

3. All Information should be typed or neatly handwritten, neatly spaced with no
errors.

VI. ARRANGEMENT: Point Value 10

1. Written in third person.

2. Correct Spelling.

3. Original and different in thought and presentation.

4. Clear and grammatically correct.

VII. DEADLINE:

All Histories must be received by July 1.  In the event a Detachment’s
Convention is held at a date restricting this deadline, the National Adjutant, or

The National Historian should be notified. Extensions can be given.

VIII. SUBMISSIONS:

All entries are to be sent to: National Headquarters, The Sons of The American

Legion P.O. Box 1055 Indianapolis, Indiana 46206. Return Address should be

included, as all Histories will be returned after judging.

Adopted by the National Executive Committee on May 7, 2000.
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SONS OF THE AMERICAN LEGION

BIRTHDAY DATA INFORMATION

Member ID Number Last Name
Date of Birth

Month / Day / Year

Return to: S.A.L. National Headquarters
P.O. Box 1055     Indianapolis, IN 46206 

(or) scan and email to: sal@legion.org 



Sons Of The American Legion
New Member "BLUE BRIGADE" Recruiter Award 

Certification Form 

DETACHMENT ADJUTANT: Retain copy for your records

SUBMIT THIS FORM TO NATIONAL HEADQUARTERS (Due by 30 days in advance of the 
opening of National Convention) 
By Mail:    By Email:  
BLUE BRIGADE AWARD  sal@legion.org  
C/O National S.A.L. Liaison
P.O. Box 1055
Indianapolis, IN 46206

The following S.A.L. member in the Detachment of ____________________________ 
has enrolled 30 or more NEW MEMBERS into the Sons of The American Legion by 30 days 
in advance of the opening of National Convention. Reactivated members do not count

Cutoff: 30 days prior to the S.A.L. National Convention

This S.A.L. “Blue Brigade” award will be my:
[  ] A. First S.A.L. “Blue Brigade” Award
[  ] B. Other (Specify 2nd time or more qualified) ________________________________

(PLEASE ENSURE PRINTED FORMS ARE LEGIBLE…)

NAME_________________________________________ SQUADRON NO._______________

(Please Select Jacket Size)

Size: (      S       M       L       XL       2XL       3XL       4XL       5XL) 

ADDRESS________________________________________________

_______________________    ___________   ___________            ____________________ 
City                            State  Zip                            Member ID# 
PHONE: (____) _____________  Number of NEW MEMBERS enrolled (minimum 30) _____

_______________________________
Department Adjutant (signature)
_______________________________
Date

USE ADDITIONAL SHEETS IF NECESSARY

_____________________________ 
Detachment Adjutant (signature) 
_____________________________ 
Date

Consecutive year awardee receives a S.A.L. "Blue Brigade" Certificate and Chevron
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SONS OF THE AMERICAN LEGION
CERTIFICATION FORM
NEW MEMBER LISTING

# 9-Digit Member ID# Name Detachment Squadron Number
1
2
3
4
5
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

_______________________________
Department Adjutant (signature)

_____________________________ 
Detachment Adjutant (signature)

__________________________
Date

__________________________
Date

USE ADDITIONAL SHEETS IF NECESSARY
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Sons Of The American Legion
New Member "BLUE BRIGADE" Recruiter Award

5th Consecutive Year
Certification Form 

Departments: Send to National Headquarters by 30 days in advance of the opening of  
National Convention.

The following member of the Detachment of ________________________ qualifies for the fifth 
consecutive year or more S.A.L. “Blue Brigade” Award for enrolling thirty or more New 
members into the Sons of The American Legion by 30 days in advance of the opening of National 
Convention.

This award is a $150.00 gift certificate for the following:

National Emblem Sales

(Please Type or Print)

Name ______________________________ Squadron No. __________ Mem. ID# _______________ 

Phone (_____) __________________ Years of receiving a S.A.L. Blue Brigade award 20___ - 20___

__________________________ 
Department Adjutant (signature)

__________________________ 
Date

_____________________________ 
Detachment Adjutant (signature)

__________________________
Date

40

CERTIFIED
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 VAVS Hospital/Medical Center Representative 
     Certification Form 

 Sons of The American Legion 
Date ______________________________ 

Detachment of: _____________________ 
Director 
National Veterans Affairs & Rehabilitation Commission 
1608 "K" Street, N.W. 
Washington, D.C. 20006 

The following SAL member has been recommended to be the VAVS Representative or 
Deputy Representative at the following VA Hospital/Medical Center: 

NAME & ADDRESS OF FACILITY______________________________________________ 
___________________________________________________________________________ 

A. REPRESENTATIVE
Name  _____________________________________________________________________
Mailing Address   ____________________________________________________________
Home Address  ______________________________________________________________
Date of Birth ________________________     Squadron #____________________________
Telephone Number: Home ____________________     Work__________________________

B. DEPUTY REPRESENTATIVE
Name  _____________________________________________________________________
Mailing Address _____________________________________________________________
Home Address  ______________________________________________________________
Date of Birth ________________________    Squadron # ____________________________
Telephone Number: Home ____________________   Work___________________________

Additional Information---Optional  _________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

Expiration of term of this appointment will be two years from date of application. Re-
appointments should accomplished during Detachment Conventions. 

___________________________________________    ___________________________________________ 
Department Adjutant Detachment Commander 
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INSTRUCTIONS 

PURPOSE: 

The purpose of this form is to certify VAVS hospital representatives in each VA facility. 
The SAL member nominated should be familiar with the VAVS program and have the intent of 
serving in this vital position for at least two (2) years. A Deputy representative can be appointed 
to assist the SAL VAVS representative. 

PROCEDURES: 

1. The SAL VAVS nominee must be at least 21 years of age as of the date of
application. This does not effect the age of volunteers in hospitals as they are
governed by the Director of the VAVS program at the VA medical facility.

2. The term of this appointment cannot exceed 2 years from the date of the application.
Appointments should be made during the SAL Detachment Conventions and
nomination forms submitted to the Department Headquarters. Upon the Department
Adjutant’s approval, the nomination form should be forwarded to the Director,
VA&R, Washington for final approval.

3. Upon notification of approval from the Director, VA&R, Washington, the nominee
will contact the Director of Voluntary Services at the hospital for guidance, policy
and general instructions as to his duties and responsibilities associated with the
VAVS program and his appointment. The SAL VAVS representative will ensure that
all SAL volunteer hours are credited to the SAL account # SOAL  303.

4. A Deputy VAVS representative is optional, but, if nominated will assist the SAL
VAVS Representative in his duties as described by the Director of the VAVS
program at the medical facility.

FORM: 

1. Complete all items applicable. The section “Additional Information” should be
completed on nominees as to past experience or qualifications if any.

2. The form must be signed by both the Detachment Commander and by the
Department Adjutant and submitted to the Director VA&R, 1608 “K” St.,
Washington, D.C. 20006 for final approval.

3. A copy of this form should be kept by the Detachment and the Department for
record purposes. Detachments are responsible for maintaining records of their
hospital representative and the expirations dates.
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Charles B. Rigsby 
Veterans Affairs and Rehabilitation 

Volunteer of the Year Award 
Section I – General Data 

Nominee:____________________________________________  _____________ 
(name, address, city, state, zip code)    (date) 

Squadron #:________________________________________________________ 
(name, address, city, state, zip code of Squadron) 

SAL Card #:____________________________ Detachment of _______________ 

Section II – Total VAVS Hours and Visits 

Number of Hours Volunteered: _______________ Number of Visits:___________ 

Section III – Remarks 

Volunteer Activities :_________________________________________________ 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 

Location of Volunteer Performance (VA Homes and Hospitals):_______________ 
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________ 

General Remarks: ___________________________________________________ 
__________________________________________________________________
__________________________________________________________________ 

Section IV – Certification 

Submitted by:_____________________ Title:_______________ Date:________ 

Attested by:_______________________ Title:_______________ Date:________ 
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WHAT TO DO WHEN FILLING OUT THIS FORM 

Section I – General Data 

General Squadrons should submit their nominee, if available, to the 
Detachment Adjutant. During the Detachment Convention, the 
appropriate Detachment officials should select one nominee, from 
all requests, as the nominee from the Detachment and send it to 
National Headquarters no later than thirty (30) days prior to the 
National Convention. Only one nominee per Detachment can be 
submitted to National Headquarters. 

Section II – Total VAVS Hours and Visits 

Period The period of this volunteer award should be from Detachment 
Convention to Detachment Convention. Overlapping periods 
should not be counted. 

Section III – Remarks 

Activities This section should be completed in detail as to the types of 
volunteer activities (what the nominee actually did) that were 
performed. If additional space is required, please use additional 
paper stapled to the original form. 

Location This section should list the locations (names of hospitals and 
homes) and location of where the nominee’s volunteer work was 
actually performed. 

Section IV – Certification 

Certification The report can be submitted by any SAL or Legion Family 
member (must not be related) who belongs to the same Squadron 
or Post. The report should be “Attested” to by the Squadron or 
Post Commander. 

MAIL TO : SAL National Liaison 
American Legion National Headquarters 
P.O. Box 1055 
Indianapolis, IN  46206 
(or) scan and email to sal@legion.org. 
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National Update Newsletter
General Instructions 

A. The use of this form is not mandatory. It is a suggested guide to assist the
SAL member in lieu of composing a letter.

B. Please print or write legibly.

C. Include a work or home telephone number, if available.

D. Do not cut articles from local newspapers as it violates copyright laws. Use
this form, your handwritten letter, and your own photographs, if available.
Caution: Photographs must be your own.

E. Remember – you do not need to be an editor or journalist to submit an article
for the newsletter.

F. Use additional plain paper if needed.

G. Mail your report form to:

Sons of The American Legion
Attn: Newsletter
PO Box 1055 
Indianapolis, IN  46206 

or 

H. Scan and email to sal@legion.org.
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Sons of The American Legion 
National Update Newsletter 

Report Form 

This form can be submitted by any SAL member, Squadron or Detachment on any story or 
article that could be recommended in the SAL newsletter. 

Reporter Name: ____________________________________ Date: __________________ 

Telephone #: ______________________________________ Squadron #: _____________ 

Detachment of __________________________________ 

Summary of story suggestion: ____________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Who or what is the story about? Include individuals, group, Squadrons involved. Check for 
correct spelling of first and last names and titles: _____________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

When did or will the event take place? _____________________________________________ 

___________________________________________________________________________________ 

Where? ______________________________________________________________________ 

Why will readers be interested in the story? _________________________________________ 

___________________________________________________________________________________ 

What additional information is important to the story?_________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Who can be contacted for additional information and/or quotes? _________________________ 

__________________________________ 
(Signature) 

Scan and email to sal@legion.org.
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Sons of The American Legion National George B. Evans Grassroots Veterans’ Advocate of The Year Award

GEORGE B. EVANS GRASSROOTS VETERANS’ ADVOCATE
OF THE YEAR AWARD
Instructions and Guidelines

Description:
The George B. Evans Grassroots Veterans’ Advocate of The Year Award recognizes a
member who has performed outstanding service and made significant contributions of
time and effort in Grassroots Veterans’ Advocacy work. In no instance will more than
one award be given in a year. It is possible that this award may not be given every year.
One award will be presented each year to a member who displays an aggressive
leadership role by building relationships with elected officials that directly impact public
policy; by actively taking the message of the National Sons of The American Legion to
key media outlets; and by developing strong grassroots initiatives.

Criteria:  (The winners are determined based on the following categories)
1. Anyone who has been an individual Sons of The American Legion member for one

or more years and meets the criteria for this award is eligible.
2. Active involvement of a legislative committee, including reporting to state/regional

legislative chairs
3. Initiating a Key Contact program to communicate with legislators
4. Sponsoring a state "Day on the Hill" or a special legislative day event
5. Strong liaison with Congressmen, Senators and/or state legislators
6. Involvement in the formation or continuation of a grassroots Veterans’ Advocate
program
7. Maintaining good relationships with local media by sending press releases to the
newspapers, articles for business publications, letters to editor, etc.
8. Establishing and maintaining a means through which to communicate to the
membership on legislative issues (e.g. legislative newsletter/insert, website, and
telephone/fax tree or e-mail distribution)
9. Attendance at state and/or national legislative leadership workshops and/or
American Legion National Informational Conference (NIC)
10. Bonus points for attendance at congressional in-district town hall meetings and
other special legislative activity
11. Bonus points for attendance at American Legion Washington Conference
12. Attended Congressional/Legislative Hearings (in Capitol or in District)

Rules:
1. To nominate your candidate, submit a detailed narrative summary (2,000 word limit),
outlining your nominee’s accomplishments, using the criteria listed above as a
guideline.
This award nomination may be submitted by an individual member, district or by the
Detachment. All criteria noted in the summary should be documented to support the
narrative. You may summarize any large amount of documentation.
2. The commission will review paper documentation only.
3. Where required, copies of letters, faxes, e-mails, citations, newspaper articles, and
Squadron, District, and/or Detachment reports/minutes may serve as documentation.
4. The decision of the Awards Committee is final.



48

Sons of The American Legion National George B. Evans Grassroots Veterans’ Advocate of The Year Award

APPLICATION FORM:

GEORGE B. EVANS GRASSROOTS VETERANS’ ADVOCATE
OF THE YEAR AWARD APPLICATION

Member’s Name (Print): 

__________________________________________________________ 

Membership Number: 

__________________________________________________________ 

Nominator’s Name (Print) Individual, Squadron, District/Area/Zone, Detachment: 

____________________________________________________________

Nominator’s Signature:

_____________________________________________________

Nominator’s Address:

______________________________________________________

City: ______________________ State: ______________ Zip ______________

Phone _____________________ Fax ________________

Email: ______________________________
Please make a copy of everything you submit for your own records and mail the 
original application form, score sheet, and documentation, to Sons of The American 
Legion  P.O. Box 1055   Indianapolis, IN 46206 or scan and email to sal@legion.org.

Due date:
THE DEADLINE FOR SUBMISSIONS, REGARDLESS OF DELIVERY METHOD, 
MUST BE RECEIVED NOT LESS THAN THIRTY (30) DAYS PRIOR TO NATIONAL 
CONVENTION OF EACH YEAR, SO THAT SUBMISSIONS MAY BE JUDGED IN A 
TIMELY FASHION.
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_____________________________________________________________
GEORGE B. EVANS GRASSROOTS VETERANS’ ADVOCATE OF THE YEAR AWARD

SCORE SHEET
To be eligible, the following events, except otherwise noted, must have occurred during the period of July
1st of the prior year through June 30th of the current year. (*Indicates submit documentation with this form.
No points are awarded in a category without this documentation). Please arrange documentation by
Application Section and Number.
[Example: Section I (2)]

I. Meetings & Events
1. District and/or Detachment -- Sponsoring a “Day on the Hill”* 1x 200 pts. = _________ (max 200)
Squadron and/or District — Sponsoring a Legislative Day Event*
(Note: Squadrons must provide a special legislative event that is either a separate or expanded format of
their regular monthly membership meeting.)
2. Detachment – Conduct or assist a State Legislative Workshop* 1 x 50 pts. = _________ (max 50)
Squadron — Participate in State Legislative a Workshop*
3. Individual participated in Sons of The American Legion National Executive Committee Legislative
Commission Meetings (including National Legislative Commission Chat Rooms), and/or National
Legislative Commission E-Group * 2 x 25 pts. = _________ (max 50)

II. Legislative Committee Activity
1. Maintaining an active legislative committee* 1 x 50 pts. = _________
(Submit documentation from strategic plan, Squadron, District, and/or Detachment minutes, leg. reports
showing an active leg. Committee that monitors legislation; has established communication methods, and
solicits grass roots involvement on key issues)
Participation on separate Legislative Activities for federal issues 1 x 20 pts. = _________
Participation on separate Legislative Activities for state issues 1 x 20 pts. = _________
Maintaining Legislative Communications 1 x 10 pts. = _________
(List area of responsibility)
2. State -- Regular reporting of Legislative Committee/Chairman activity to
National Legislative Commission* 1x 50 pts. = __________ (max 50)
Squadron/District – Coordination with Detachment Legislative Committee*
3. Interaction with State Legislators on veteran issues 1 x 25 pts. = _________ (max 25)
(Visits, letters, emails)*
4. Interaction with State Legislators on American Legion Family issues 1 x 25 pts. = _________ (max 25)
(Visits, letters, emails)*
5. Interaction with Congressmen/Senators on veteran issues 1 x 25 pts. = _________ (max 25)
(Visits, letters, emails)*
6. Interaction with Congressmen/Senators on veteran issues 1 x 25 pts. = _________ (max 25)
(Visits, letters, emails)*

III. Grass Roots Activity
1. Initiating a Key Contact program* 1 x 50 pts. = _________ (max 50)
(Note: Show activity that involves key contact volunteers that make special effort to communicate with
their designated legislators/Congressmen/Senators when E-Group Alerts are issued.)
2. Involvement in the formation and/or support 1 x 50 pts. = _________ (max 50) of Detachment
Grassroots Veterans’ Advocacy program*
3. Member support of Grassroots Legislative promotion of National Legislative Commission E-Group*
(max 50)
(Based on the activity period 7/1 through 6/30)
Having 10 of members support 1x 15 pts. = __________
Having 11 to 20 of members support 1 x 25 pts. = _________
Having more than 21 members support 1 x 50 pts. = _________
(Note: Basis for above calculations will be based on signing up new members for the National Legislative
Commission E-Group)
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IV. Public Relations/Communications
1. Developing local media exposure on legislative issues by press releases to newspapers, letters to
editor, articles in business publications, etc.* (max 5) ____ x 20 pts. = _________ (max 100)
2. Holding press conference with local media involvement* 1 x 50 pts. = _________ (max 50)
3. Radio/TV appearances on Veterans’ and American Legion Family issues* 1 x 50 pts. = _________
(max 50)
4. Establish and maintain a means to communicate to membership on legislative issues*
a. Special legislative newsletter or insert 1 x 25 pts. = _________
(Provide two examples)
b. Maintain website with legislative links 1 x 15 pts. = _________
(List website address)

V. Bonus Points
1. Attendance at Congressional In-District Town Hall Meetings 1 x 15 pts. = _________ (max 15)
[Submit announcement and include documentation on time, location and subjects discussed.]
2. Other special legislative activity or involvement 1 x 10 pts. = _________ (max 10)
[List details of other specific activity (i.e. grassroots campaigns such as Flag Amendment, serving on
special committees)]
3. Organizing or assisting in a Town Hall Meeting held at an American Legion Post 1 x 20 pts = (max 40)
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